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)I $QQ92:.&./Q.6;4589.1&26&E.C0<7&27&5C.&$1123405426I&

YI >.Q295&14=64743065&0354261&27&5C.&'209;&05&5C.&$6680<&)267.9.63.I&

"I $QQ92:.&9._8.151&729&?6;815940<&B.DE.91C4QI&

^I %.<.35&5C.&54D.T&;05.T&06;&<2305426&729&$6680<&)267.9.63.&06;&>.=4260<&

)267.9.63.1I&

`I B.DE.91&27&5C.&'209;&27&Y49.35291&U4<<&U29V&32<<0E29054:.<R&52&3229;4605.&

5C.&$6680<&)267.9.63.I&!C.&'209;&27&Y49.35291&U4<<&D..5&06680<<R&E.5U..6&
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^.E9809RSB0R&05&5C.&Q92Q21.;&145.&729&5C.&$6680<&)267.9.63.&52&0QQ92:.&5C.&

<2305426&06;&.150E<41C&5C.&0=.6;0T&Q94346=T&06;&;.504<1&729&5C.&$6680<&

)267.9.63.I&

[I ^4<<&:030634.1&46&27743.1I&&

?I >.D2:.&D.DE.91&01&;43505.;&46&5C.&ER<0U1I&&

iI Z25.&26&5C.&464540<&0QQ92:0<&06;&0;2Q5426&27&5C.&ER<0U1I&&

jI $QQ2465&D.DE.91&27&5C.&$8;45&)2DD455..&

&

,I Y854.1&27&5C.&J7743.91&&

&

!C.&K9.14;.65&1C0<<@&

NI K9.14;.&05&0<<&D..546=1&27&5C.&$1123405426&06;&5C.&'209;&27&Y49.35291I&

]I $QQ2465&0<<&0;SC23&32DD455..1I&

dI )0<<&D..546=1&27&5C.&'209;&27&Y49.35291I&

bI ?6189.&5C05&5C.&$1123405426&2Q.905.1&U45C46&5C.&E286;1&27&451&ER<0U1&06;&

78<74<<1&451&2E<4=05426&52&451&D.DE.91I&

LI K.9729D&183C&25C.9&;854.1&01&6..;.;&52&18QQ295&5C.&D411426&27&5C.&

$1123405426I&

OI >.Q9.1.65&5C.&$1123405426&01&6..;.;I&

7. Must have written permission from supervisor to perform these duties 
8. Must attend two Regional meetings out of the four each year 
9. Must attend the March board meeting 
10. Must attend the Annual Texas BUC$ Conference in October 
&

!C.&Z43.&K9.14;.65&1C0<<@&

NI $35&729&5C.&$1123405426&46&5C.&0E1.63.&27&5C.&K9.14;.65I&

]I >2505.1&4652&5C.&27743.&27&K9.14;.65&46&5C.&.:.65&27&0&:03063R&46&5C.&27743.&

27&K9.14;.65I&

dI $35&01&06&./S2774342&D.DE.9&27&0<<&32DD455..1I&

bI %.9:.&01&5C.&<404126&52&5C.&$6680<&)267.9.63.&)C049I&

5. Must have written permission from supervisor to perform these duties 
6. Must attend two Regional meetings out of the four each year 
7. Must attend the March board meeting 
8. Must attend the Annual Texas BUC$ Conference in October 

!C.&%.39.509R&1C0<<@&

1. Keep a written record of the proceedings of all meetings of the 
Association and the Board of Directors 

2. Provide copies of minutes from the previous meetings to all members 
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3. Issue notices of meetings and agenda as required by the bylaws of the 
Association 

4. Provide administrative assistance to Board 
5. Make appointments for board members for conference calls 
6. Make travel arrangements for board members to regional and annual 

conferences 
7. Help arrange for speakers, meetings, exhibitors for regional and annual 

conference; travel, accommodations, etc.  
8. Assist with annual conference preparation; i.e., schedule, notes, 

materials, ordering, transportation, etc. 
9. Must have written permission from supervisor to perform these duties 
10. Must attend two Regional meetings out of the four each year 
11. Must attend the March board meeting 
12. Must attend the Annual Texas BUC$ Conference in October 

 
!C.&!9.0189.9&1C0<<@&

NI B0465046&5C.&0332865&27&5C.&$1123405426I&

]I $35&01&38152;406&27&5C.&011.51&27&5C.&$1123405426I&

dI B060=.&5C.&786;1&9.<05.;&52&5C.&>.=4260<&)267.9.63.1&06;&-29V1C2Q1&

bI K9.1.65&0&%505.D.65&27&$3328651&05&5C.&$6680<&)267.9.63.&06;&52&5C.&

$8;45&)2DD455..&5C9..&54D.1&Q.9&R.09&S&$Q94<T&%.Q5.DE.9T&06;&

Y.3.DE.9I&

LI K9.1.65&0&;.504<.;&74606340<&9.Q295&52&5C.&'209;&27&Y49.35291&05&5C.&06680<&

'209;&27&Y49.35291&B..546=&C.<;&E.5U..6&^.E9809RSB0RI&!C.&'209;&27&

Y49.35291&U4<<&033.Q5&5C.&06680<&9.Q295&ER&0&D0X2945R&:25.I&

OI K9.Q09.&06;&Q92:4;.&0<<&6.3.1109R&;238D.651&729&74<46=&27&?65.960<&>.:.68.&

;238D.651&06;&$9543<.1&27&?6329Q2905426I&

eI B0465046&0<<&74606340<&9.329;1&27&5C.&$1123405426I&$1&D83C&01&Q9035430<T&

0<<&74606340<&9.329;1&1C28<;&E.&D0465046.;&46&.<.3592643&729DI&$<<&

294=460<&;238D.651&1C28<;&E.&V.Q5&46&0&1.389.&<2305426I&

fI B060=.&26<46.&$6680<&)267.9.63.&>.=415905426I&

hI ^4<.&?632D.&!0/&>.58961&26&E.C0<7&27&5C.&$1123405426I&

10. Must have written permission from supervisor to perform these duties 
11. Must attend two Regional meetings out of the four each year 
12. Must attend the March board meeting 
13. Must attend the Annual Texas BUC$ Conference in October 
&

>.=4260<&)229;460529&1C0<<@&

NI %.9:.&01&5C.&<404126&52&5C.&9.=4261&U45C46&5C.&$1123405426&5C928=C&

5C.&?61545854260<&D.DE.91I&

]I K<06&>.=4260<&U29V1C2Q1&06;&Q92=90D1&01&;..D.;&6..;.;&ER&5C.&'209;&06;&

?61545854261&46&.03C&9.=426I&
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dI %.<.35&145.T&1.5&;05.1T&06;&1.5&7..1&729&>.=4260<&Q92=90D1&06;&U29V1C2Q1I&&

bI B0465046&06;&9.32DD.6;&3C06=.1&52&5C.&ER<0U1&27&5C.&$1123405426I&

LI $11415&U45C&"/C4E4529&Q095434Q05426&729&5C.&$1123405426&

OI )26:.6.&5C.&$8;45&)2DD455..&.03C&R.09&46&Y.3.DE.9&

7. Must have written permission from supervisor to perform these duties 
8. Must attend two Regional meetings out of the four each year 
9. Must attend the March board meeting 
10. Must attend the Annual Texas BUC$ Conference in October 

&

":.65&)229;460529&1C0<<@&

NI $11415&U45C&"/C4E4529&Q095434Q05426&729&5C.&$1123405426&

]I A.=25405.&0<<&326590351&26&E.C0<7&27&5C.&$1123405426I&

dI $11415&K9.14;.65&U45C&.:.65&3229;4605426&

bI $11415&U45C&5C.&>.=4260<&3267.9.63.1&

5. Must have written permission from supervisor to perform these duties 
6. Must attend two Regional meetings out of the four each year 
7. Must attend the March board meeting 
8. Must attend the Annual Texas BUC$ Conference in October 

&

)2DD8643054261&)229;460529&1C0<<@&

NI B0465046&D.DE.91C4Q&9215.9I&

]I J:.91..&5C.&2Q.905426&27&5C.&$1123405426&U.E145.I&

3. Must have written permission from supervisor to perform these duties 
4. Must attend the Annual Texas BUC$ Conference in October 

&

$DE0110;291&1C0<<@&

&

!C.9.&1C0<<&E.&8Q&52&.<.:.6&$DE0110;291&9.Q9.1.6546=&5C.&:094281&

461545854260<&D.DE.91C4Q1I&

&

NI %8QQ295&3267.9.63.&0354:454.1T&183C&01&9.=415905426T&1.11426&D2;.905426T&

./C4E4529&1.58QT&&

]I K92D25.&D.DE.91C4Q&46&5C.&01123405426&52&5C.49&32615458.65&=928QI&

dI %.9:43.&01&C2151&729&5C.&3267.9.63.T&01141546=&5C.&'209;&46&D0V46=&

./C4E45291&06;&:.6;291&U.<32D.I&

bI $11415&5C.&'209;&27&Y49.35291&01&6..;.;I&

5. Must have written permission from supervisor to perform these duties 
6. Must attend the Annual Texas BUC$ Conference in October 
&

&

$9543<.&#@&$8;45&)2DD455..@&

&

!C.9.&1C0<<&E.&06&$8;45&)2DD455..&32DQ21.;&27&5C9..&$1123405426&

D.DE.91&9.Q9.1.6546=&5C.&D.DE.91C4Q&305.=294.1&S&26.&9.Q9.1.65054:.&

792D&0&Q8E<43&46154585426T&26.&792D&0&Q94:05.&46154585426T&06;&26.&792D&0!
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5U2SR.09&46154585426I&>.Q9.1.65054:.1&U4<<&E.&0QQ2465.;&729&0&5C9..&R.09&

5.9DI&!C.&5.9D1&09.&52&E.&150==.9.;&12&5C06&62&D29.&5C06&5U2&D.DE.91&

09.&9.Q<03.;&46&06R&R.09I&&Z030634.1&09.&74<<.;&729&5C.&9.D046;.9&27&5C.&

5.9D&27&5C.&D.DE.9&<.0:46=&5C.&32DD455..I&&$8;45&)2DD455..&D.DE.91&

D0R&9.5896&52&5C.&32DD455..&075.9&5U2&R.091I&

&

$I $8;45&0<<&74606340<&590610354261&27&5C.&$1123405426&06680<<RI&!C.&729D0<&

$8;45&U4<<&50V.&Q<03.&46&Y.3.DE.9&27&.03C&R.09I&!C.&;05.T&54D.T&06;&

<2305426&27&5C.&06680<&$8;45&D..546=&U4<<&E.&;.5.9D46.;&ER&5C.&'209;&

U45C&5C.&0=9..D.65&27&5C.&32DD455..&05&5C.&$6680<&)267.9.63.I&

&

'I >.:4.U&5C.&9.329;&V..Q46=&Q923.11&27&5C.&$1123405426T&D264529&1Q.6;46=&

ER&0<<&.65454.1&27&5C.&$1123405426&463<8;46=&5C.&'209;T&06;&>.=4260<&

)267.9.63.&15077I&

&

)I -45C&5C.&!9.0189.9T&;.:.<2Q&9.32DD.6;054261&729&74606340<&D060=.D.65&&

Q2<434.1&06;&Q923.;89.1&01&U.<<&01&08;45&=84;.<46.1I&$<<&Q2<434.1T&

Q923.;89.1T&06;&=84;.<46.1&D815&E.&0QQ92:.;&ER&0&D0X2945R&:25.&27&5C.&

'209;&06;&Q9.1.65.;&52&5C.&D.DE.91C4Q&05&5C.&$6680<&)267.9.63.I&

&

YI !C.&$8;45&)2DD455..&C01&5C.&085C2945R&52&9._849.&9.4DE891.D.65&52&

5C.&$1123405426&27&06R&./Q.61.&625&46&V..Q46=&U45C&$1123405426&

Q2<434.1&06;&Q923.;89.1&29&08;45&=84;.<46.1I&

&

"I !C.&$8;45&)2DD455..&U4<<&9.:4.U&326590351&14=6.;&ER&5C.&'209;&

D.DE.91&27&5C.&$1123405426I&&!C41&9.:4.U&U4<<&3261415&27&:.947R46=&5C.&

5.9D1&06;&;413<2146=&06R&25C.9&463.654:.1&29&9.D86.9054261&E.46=&

=4:.6&52&5C.&29=064P05426&29&06R&E209;&D.DE.9I&&?7&3.95046&463.654:.1&

09.&=9065.;&52&5C.&$1123405426&46&5C.&;8.&32891.&27&;246=&E8146.11&

F4I.I&0&79..&922DT&=475&309;T&06R5C46=&792D&06&./C4E4529T&.53IGT&5C.1.&

463.654:.1&$%&"&E.&;413<21.;&52&5C.&$8;45&)2DD455..&U45C&06&

./Q<0605426&27&C2U&5C.R&U4<<&E.&81.;&52&18QQ295&5C.&3267.9.63.&

2EX.354:.1I&&J63.&;413<21.;T&3261.6181&D815&E.&0=9..;&8Q26&ER&5C.&

'209;&06;&$8;45&)2DD455..I&&

&

&

Î !C.&$8;45&)2DD455..&9.32DD.6;1&5C05&45&E.&=4:.6&06&4632D.&06;&

./Q.61.&9.Q295&26&UC.9.&5C.&$1123405426&1506;1&74606340<<R&5C9..&

54D.1&Q.9&R.09I&&!C.&5C9..&9.Q29546=&Q.942;1&9.32DD.6;.;&09.&i86.T&

%.Q5.DE.9&06;&Y.3.DE.9&F$8;45&B..546=G&27&.03C&R.09I&&!C.&

!9.0189.9&U4<<&=4:.&5C.&$8;45&)2DD455..&0&U9455.6&4632D.&06;&
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./Q.61.&9.Q295&1C2U46=&5C.&74606340<&150581&27&5C.&29=064P05426&05&

5C.1.&5C9..&465.9:0<1I&&&

&

Ì !C.&&$8;45&>.:4.U&Q923.11&

NI !C.&$1123405426&!9.0189.9&46&326X8635426&U45C&5C.&>.=4260<&06;&":.65&

)229;4605291&U4<<&Q9.1.65&5C.&9.329;1&06;&326590351&27&5C.&$1123405426&05&5C.&

E.=46646=&27&5C.&$8;45&>.:4.U&46&Y.3.DE.9I&

]I !C.&$8;45&)2DD455..&U4<<&D..5&46&3<21.;&1.11426&729&5C.&9.:4.UI&&[2U.:.9T&0<<&

D.DE.91&27&5C.&'209;&27&Y49.35291&1C28<;&E.&0:04<0E<.&52&9.1Q26;&52&

_8.154261&01&5C.&$8;45&)2DD455..&D..51I&

dI !C.&$8;45&)2DD455..&1C0<<&1.<.35&0&3C049&52&1.9:.&792D&Y.3.DE.9&52&

Y.3.DE.9I&

bI ^2<<2U46=&5C.&3263<81426&27&5C.&$8;45&>.:4.UT&5C.&3C049&1C0<<&E.&9.1Q2614E<.&

729&Q9.Q0946=&0&9.Q295&27&5C.&)2DD455..1&746;46=1&06;&9.32DD.6;05426I&&

!C41&9.Q295&41&1.65&ER&5C.&3C049&52&5C.&'209;&27&Y49.35291&U45C46&OM&;0R1&27&5C.&

$8;45&)2DD455..&>.:4.U&D..546=I&

$>!?),"&#@&&&&&&&&K>J`>$BB?A`&

$I&&&$6680<&)267.9.63.&

1. !C.&$1123405426&U4<<&C2<;&06&$6680<&)267.9.63.&05&0&54D.T&;05.T&06;&

<2305426&1.<.35.;&ER&5C.&'209;&27&Y49.35291I&

2. !C.&K9.14;.65&1C0<<&1.9:.&01&)267.9.63.&)C049&UC2&U45C&5C.&0;:43.&

06;&3261.65&27&5C.&'209;&U4<<&D0V.&0<<&6.3.1109R&09906=.D.651&729&

5C.&3267.9.63.I&

3. )267.9.63.&3215&U4<<&E.&Q04;&792D&3267.9.63.&7..&9.:.68.I&$<<&

3C09=.1&06;&./Q.6;4589.1&9.<05.;&52&5C.&3267.9.63.&1C0<<&E.&

0QQ92:.;&ER&5C.&'209;&27&Y49.35291&06;&0:04<0E<.&8Q26&9._8.15&52&

D.DE.91I&

&

'I&&&&>.=4260<&K92=90D1&

1. !C.&>.=4260<&)229;460529&U45C&5C.&0QQ92:0<&27&5C.&'209;&D0R&Q<06&06;&

326;835&U29V1C2Q1&06;&Q92=90D1&U45C46&.03C&9.=426I&

2. $&7..&D0R&E.&3C09=.;&52&;.790R&32151&27&5C.&Q92=90D&U45C&5C.&0QQ92:0<&

27&5C.&'209;&27&Y49.35291I&

3. !C.&./Q.61.1&27&0<<&'209;&27&Y49.35291&9.<05.;&52&055.6;063.&05&0&

9.=4260<&D..546=&U4<<&E.&32:.9.;I&&

4. $<<&3C09=.1&06;&./Q.61.1&9.<05.;&52&9.=4260<&Q92=90DD46=&09.&52&E.&

D060=.;&ER&5C.&!9.0189.9&27&5C.&$1123405426&06;&9.Q295.;&05&5C.&

$6680<&)267.9.63.I&

&

)I& (6;.9U94546=&
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1. !2&011415&U45C&5C.&3215&27&Q92=90DD46=&ER&5C.&$1123405426T&

86;.9U94546=&D0R&E.&033.Q5.;I&

2. >._8.151&52&1Q26129&29&86;.9U945.&0&Q92=90D&D815&E.&0QQ92:.;&ER&5C.&

'209;&27&Y49.35291&U45C&1Q.34743&=84;.<46.1&729&5C.&132Q.&06;&D066.9&27&

5C.&86;.9U94546=I&

&

$>!?),"&#@&$B&B&"A&YB&"&A!%&

$I !C.1.&ER<0U1&D0R&E.&0D.6;.;&ER&0&5U2S5C49;1&:25.&27&D.DE.91C4Q&05&5C.&

$6680<&B..546=I&

'I K92Q21.;&$D.6;D.651&D815&E.&18ED455.;&52&5C.&'209;&27&Y49.35291&05&

<.015&14/5R&FOMG&;0R1&Q9429&52&5C.&$6680<&)267.9.63.&ER&06R&461545854260<&

055.6;..&27&5C.&8Q32D46=&$6680<&)267.9.63.I&

)I K92Q21.;&9.:414261&52&5C.&'R<0U1&U4<<&E.&Q215.;&26&5C.&$1123405426&U.E145.&

05&<.015&5U2&U..V1&Q9429&52&5C.&06680<&3267.9.63.I&&

YI (Q;05.;&ER<0U1&U4<<&E.&0:04<0E<.&05&5C.&$6680<&)267.9.63.&&

&

$>!?),"&#?@&%!$!"B"A!&J &̂Y?%%J,(!?JA&

%C28<;&5C.&$1123405426&E.&;4112<:.;T&06R&786;1&26&C06;&075.9&5C.&9.549.D.65&27&

0<<&2851506;46=&<40E4<454.1&1C0<<&E.&;41594E85.;&Q8918065&52&0&<.=0<<R&Q.9D4114E<.&

Q<06I&!C.&!9.0189.9&1C0<<&E.&9.1Q2614E<.&729&Q92DQ5&Q0RD.65&27&0<<&2851506;46=&

2E<4=054261T&5C.&;41594E85426&27&9.D04646=&786;1T&Q9.Q0905426&06;&18ED411426&27&

7460<&?65.960<&>.:.68.&%.9:43.&729D1I&

!C.1.&ER<0U1&U.9.&0;2Q5.;&06;&0QQ92:.;&ER&5C.&'209;&27&Y49.35291&26&J352E.9&

NT&]MMhI&&$D.6;.;&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&I&

&

&

j05CR&-22;1& Y.:.926&"<<4126&

K9.14;.65& !9.0189.9
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